Dr. Winstead’s BIOL 104 Human Biology Labs 
Spring 2013
     For credit your Supplemental Reading Assignment MUST be turned in through the www.turnitin.com process as outlined below.  Your paper will be submitted to Turnitin.com for the detection of plagiarism.  This anti-plagiarism company will be used to protect the honest student and act as a deterrent to the temptation of submitting someone else’s work (e.g. from the Internet) as your own, a growing problem.  (If you know someone who cheats, do not trust that person yourself.  That person will cheat on you too.)  Be aware that plagiarism, e.g., copying from the Internet, on this assignment will result in failure for the course.  (A short quote from the assigned book that you then comment about is acceptable.)
Step 1 
(See http://turnitin.com/en_us/training/student-training/student-quickstart-guide.)
To register and create a user profile, go to www.turnitin.com and click on the Create Account link on the homepage. 
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1 Click to register and create your user profile
The new user page will open, follow the directions on this page to help you create your user profile. Select user type “student.”  To create a profile, you must have a class ID and an enrollment password.

For Monday’s 2:30 PM B02 lab put class ID as 6008941.

For Tuesday’s 12:30 PM C03 lab put class ID as 6008944.
For Thursday’s 12:30 PM C05 lab put class ID as 6008950.
The class enrollment password is the word    enroll    for all labs.  Follow the rest of the online instructions to create your account.  
Special Note:  You will receive an extra two percentage points added to your final lab grade (maximum 100%) for enrolling early by February 25th, 26th, or 28th, depending on your lab section, AND submitting the “early enrollment bonus points” paper to let me know you are enrolled and know how to use the system (see the rest of this document).  To be accepted by the system this “test” paper only needs to include at least 100 characters and at least 20 words, e.g., your name repeated over and over.  

Step 2 
Your class will show up on your homepage. Click on the name of your class to open your class portfolio. 
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2 Click on the name of your class to open your portfolio
Step 3 
Your class portfolio shows the assignments your instructor has created and your submissions to the class. To submit a paper, click the Submit button next to the paper assignment.
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3 Click the Submit button to upload your paper.
Step 4
The paper submission page will open. Enter a title for your paper. To select a paper for submission, click the browse button and locate the paper on your computer. We accept submissions in these formats:

• MS Word, WordPerfect, RTF, PDF, PostScript, HTML, and plain text (.txt)

After entering a title for your paper and selecting a file, click upload to upload your paper.
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4 Once you have located your paper and entered a title, click upload
If your paper is in a format that we do not accept, you can submit it by cut and paste. To submit a paper this way, select cut & paste using the pulldown at the top of the form 5. 

To submit a paper by cut and paste, copy the text of your paper from a word processing program and then paste it into the text box in the submission form. If you submit your paper using the cut and paste method, you can skip the next step.
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5 Select cut & paste with the pulldown to submit a paper in a file format we do not accept.

Step 5 
The paper you chose to submit will be shown on the next page. Look over all the information and make sure that it is correct. To confirm the submission, click the submit button.
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6 Make sure you selected the correct paper; click “submit” to finalize your submission
Step 6 
After you confirm your submission, a digital receipt will be shown. This receipt will be e-mailed to you. To return to your portfolio and view your submission, click the portfolio button.
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7 Click the portfolio icon to return to your portfolio and view your submission
